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1. Visit www.dasbusinesslaw.co.uk or www.cutredtape.co.uk (Aviva customers only)
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1. Enter the code found within your policy documentation.

2. Follow the two-step sign up process to register your details. Home Help  Contactus

3. Once registered, simply login and search for the business objective you have in mind and instantly access multimedia guides and interac

the job done. Welcome to Businesslaw

IMPORTANT NOTICE: DAS Businesslaw has been upgraded. If you registered on our old system your login credentials will no longer wo How to register with your new legal and business solution

account using the code found within your provider's policy documentation.
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« Follow the two-step sign up process to register your details.

Login Register - Once registered, simply login and search for the business cbiective you have in mind and instantly access guides and i ument templates to get
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. Insert your registration code into the ‘Voucher code’ box, before clicking ‘Validate Voucher’ — the code

can be found within your policy documentation, or, use the code provided to you by your DAS adviser.

How to register with your new legal selution:

+ Enter the code found within your policy documentation.

+ Follow the one-step sign up process to register your details.

ch for the objective you have in mind and instantly access multimedia guides and intera document templates to get the job done.

+ Once registered, simply login and s

IMPORTANT NOTICE: DAS Householdlaw has been upgraded. If you registered on our old system your login credentials will no longer work, You will need to re-setup your account using the code
found within your provider's policy documentation.
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Welcome to Businesslaw
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How to registar with your new legal and business solution
Password

» Enter the code found within your policy documentation.

= Follow the two-step sign up process to register your details.

VALIDATE VOUCHER

S —

« Once registered, simply login and search for the business objective you have in mind and instantly access multimedia guides and interactive document templates to get

the job done.

_m FORGOTTEN YOUR PASSWORD?

IMPORTANT NOTICE: Businesslaw has been upgraded. If you registered on our old system your login credentials will no longer work. You will need to re-setup your

account using the code found within your provider's policy d tation. Can't find your 1 code? Click here for help
Login Register
Email If you have a voucher code to access Businesslaw, please enter it here

Password

VALIDATE VOUCHER,

LOGIN  FORGOTTEN YOUR PASSWORD?
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3. You will then be greeted with the ‘code registered’ message below. You should then fill out your

details and set a password.

{ R Powered by -
1 FARILLIO | ™ support@farill.io

Excellent! Your special sign-up code was
successful - now just tell us a bit about you and
we'll get your Farillio account set up in no time!

 /

Your name

First and last narje

Your email address

T4

username@email.gpm Save money ELL

get more time in
your day

Accomplish your

objectives Your password

Password

oy must be at least 8 characters long

o

Be confident
you're getting it
riaht

Want to know when new features land, along with the latest news and
sneak previews?
Then tick that box right there, and we'll sort the rest!

By clicking the Complete Signup button you are agreeing to the terms &
conditions of Farillio

Create and
manage your
documents with
ease
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4. You must then validate your email address by clicking the link found in your registration email

‘ Email confirmation sent!

% Simply click on the magic link in the email we've just sent (try checking _@

your spam/junk folder if you can’t find it) - and hey presto, your Farillio
account will open and be ready to explore! Save money and
get more time in

your day

Accomplish your
objectives

Hooray! A marvellous
email is on its way!
& -

, s

>
Create and
manage your
documents with
ease

Be confident
you're getting it
right

Follow us for great business tips and tricks:

Yin® ¢

Proudly supporting
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5. You will then be greeted by the welcome dashboard. From here you can use the ‘Resources’

button within the navigation ribbon to access your guides and templates.

N\ Powered by
ms]l FARILLIO e Dashboarc.  Resources  Contact a Legal Advisor

Welcome bowared by
FARILLIO Dashboard Resources Contact a Legal Advisor

Welcom Welcome

This is your dast

From here, you

key details fast. Got a legal question?

If you're looking Welcome! Thank you for signing up to Farillio. @ CONTACT A LEGAL ADVISOR
If you want to ci This is your dashboard, and you'll land here first whenever you log in.

suits your needs

dashboard area From here, you can see all your ongoing activity, check for updates, notifications and any appointments, and get other key details fast.

or, if you'd like | If you're looking for information, head to our how-to guides. From there, you can quickly call up what you need to know.

expert who can If you want to create a document, you'll want our document templates. From there, you can choose the template that suits your needs, and as soon as you

start making your own version, you'll be able to find that ongoing draft in this dashboard area - making it super easy to pick up where you left off.

Or, if you'd like to ask one of our experts a question, our contact a legal advisor solution will connect you with the right expert who can help you.
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Search and navigation

1. The resource section contains all customer guides and templates. Specific resources can be searched for
using the search bar, whereas broader template & guide areas, such as ‘employment’ can be selected using

the drop-down shortcut menu.

Powere d by
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Over 1000 templates, guides and videos ... they're all yours!
—

Land \

landlord

All Guides Templates Template Selectors

Sales, marketing & PR viewal

GUIDE GUIDE GUIDE TEMPLATE
15 essential factors to 5 essential tips for A 14-point checklist for API licence
achieve great sales results successful marketing complying with the UK
data protection rules
(GDPR)
Weritten with our partners at:
* passle ‘Written with our partners at: » tten wit r rt 1",\/
fa=soy

Show all

S this-is-fine.jpg
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2. You can filter by guide or template using the buttons found beneath the search bar.

\ Powered by
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Over 1000 templates, guides and videos ... they're all yours!

Land Q |

landlord

All Guides Templates Template Selectors Shortcut to: Select -

Sales, marketing & PR view all 164 resources
GUIDE

15 essential factors to
achieve great sales results

GUIDE

GUIDE TEMPLATE

5 essential tips for
successful marketing

A 14-point checklist for API licence
complying with the UK

data protection rules

(GDPR)

Written with our partners at:

& passle

Written with our partners at: \*;\/\‘/‘“ ‘

8] this-is-fine.jpg A~ Show all

Written with our partners at:
u
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1. The template section provides you with a selection of pre-prepared documents that are simple to complete,
e-sign, email or print.

TEMPLATE

Decision on employee
appeal against dismissal
disciplinary action

Written with our partners at .m;\/\/
(-

TEMPLATE

Dismissal letter for gross
misconduct by an
employee

Written with our partners at -\\n\/\/
Nt

TEMPLATE

Employee, contractors and
workers privacy notice

TEMPLATE

Director's service contract:

full time

Written with our partners at: 'M\/\/
Nrwrrtn

TEMPLATE

Dismissal letter for
misconduct by an
employee usually after
warnings

Written with our partners at: 'M\/\/
Niwrrin

TEMPLATE

End of current disciplinary
procedure after a warning

TEMPLATE

Directors service
agreement: part time

Written with our partners at: 'M\f\/
Nigmertn

TEMPLATE

Driving policy

Written with our partners at: 'M\f\/
Nigmertn

TEMPLATE

End of disciplinary
procedure - no further

TEMPLATE

Disciplinary policy

Written with our partners at .«/u‘/\/
et

TEMPLATE

Drugs and alcohol policy

Written with our partners at: «w “/\/
YA

TEMPLATE

Equal opportunities policy
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2. Select the template you wish to use and click ‘use this template’ and complete the
editable fields.

Dismissal letter for gross misconduct by an employee

Written with our partners at: M\/I

£ USE THIS TEMPLATE

@#Bur suite of materials to support you where you have invoked your disciplinary policy and its process

because of inappropriate conduct by one of your employees

name of employee
employee’s address

date

Dear | first name of employee |,

Confirmation of summary dismissal for gross misconduct

Following the disciplinary hearing held on date, name of your business has reached the decision to terminate your
employment contract with us because of gross misconduct by you.

10
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3. Once complete, a green banner will appear at the top of the page (this will not appear until the
template has been filled out correctly with the relevant information), click the banner and select
finalise to move on. You will then have the option to e-sign or print (when appropriate).

Guide  Attachments  Comments

Dismissal letter for gross
misconduct by an

123 Legal Sir

11
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4. E-signing:
a) Agree to the e-signature terms and click continue.

b) Scroll down and select the signature box and fill out the details (if 2 e-signatures are
required you will need to fill out the email address of the recipient).

c) Returnto your dashboard for the document status.

Sign document Document signed!

Request for signature

12
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Using templates

5. Document dashboard
The dashboard section of the platform allows you to view document progress and status, including when it
was last updated and how many people have e-signed (if applicable), as well as upload any additional pdf

documents to the dashboard for your record keeping purposes.

, Powere d by
msl FARILLIO Dashboard Resources  Contact a Legal Advisor

Welcome John Doe

Got a legal guestion?
Recent documents ALL DOCUMENTY UPLOAD PDF e

Dismissal letter for gross Letter increasing rent for a
misconduct by an employee residential tenancy

STATUS
Finalised - 2/2 signatures

STATUS
Finalised - 1/1 signatures

LAST UPDATED
December 10, 2019

LAST UPDATED

First letter to chase an overdue Working time directive

13
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Demo video (click to play) LU rinst ror austice

Visit:

https://youtu.be/-X5ZS3H6DE4
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